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Introduction

The WEC Servant Matcher is a great way to connect people to service opportunities. Specifically,this extension was
created for churches or ministries to connect members and attenders to ministry service opportunities. We name
anyone in a church who wants to help — servants — and that is where we get the “Servant Matcher” name. Some
churches or ministries may call them volunteers or unpaid servants or helpers or “people to help”. Whatever their title,
if you want to connect people who want to help, then this extension can help you do that.

As an example of how this could be used: suppose you are a leader at the First Church of Kasperville and you want to
let them know about how they can help out at your church. You find all the ministry opportunities by contacting other
leaders or pastors involved. From there, you receive the following opportunities: “Help in Children's Sunday School”,
“Help With Yard Work At The Church”, “Teach Youth Club”, “Drive Van For Elderly”, “Be An Usher”, “Be A Greeter”,
“Bring Snacks For Sunday Morning”, “Sing In Choir”, etc...and you may have 20 or 30 or more of these. Then, you
would simply add each of these, with their appropriate contact person and information. Then you can add this to your
website and voila -- you have a way for people to connect with your service opportunities available 24 hours a day, 7
days a week!

This extension is very flexible and allows you to show and connect servants in various ways:

1) List by Ministry — show users all opportunities under a given ministry. Or you can list by ministries and let them
choose several ministries they are interested in and see all opportunities under those ministries.

2) Select by Skills -- allow a user to select their skills / spiritual gifts / passion / talents and then it matches them with
ministry opportunities that fit those.

3) List by Ministry Needs — let the user pick from ministry opportunities based on a given need/priority (i.e., “urgent”,
“special”, “high priority”).

4) List by Last Added — allow user to find the ones that were last added so they can see “new” opportunities.

You can actually mix and match opportunities in any combination you want, depending on the size of your church and
the number of opportunities available. If you have a larger number of opportunities (i.e., more than 25), you may want
to assign skills/gifts to them so people can match opportunities that fit their “call” and passions.

Since ministry opportunities can be listed by ministry group, this extension will allow every ministry page that would like
to have a “Look For Opportunities”/’"How Can | Serve?” to then show all the opportunities to serve in that given
ministry. So, your Music/Worship ministry can show all Ministry opportunities associated with it.

While in this document, we use the terms servant, ministry, and ministry opportunity, a broader definition might be:
servant: person who wants to help
ministry: category
ministry opportunity: a given opportunity or task that needs someone to help

Features

Major features include:
* Flexible ways to connect people to your ministry opportunities — use whichever way fits your church/ministry.
* Flexible ways to respond — by commitment or contact form and/or by phone/email information listed.
» Easy-to-setup, add, and modify.
» Customizable look, layout, and colors.
» Each ministry area can have a link in its own section that will just show opportunities for its ministry

* Admin support where staff/owner can add/update their own opportunities that they are in charge of

Example Uses

The following are real-working examples of this extension:

http://www.ginghamsburg.org/serve/ -- this uses a variety of skills and is the basis for many of the great features and
options
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Screenshots

Below are some examples of what the Servant Matcher extension could look like:

Explore the exciting opportunities to serve here at
gl Ginghamsburg Church.

! ‘- | Search by ministry or discover one through your

. skills, passions, andior interests. Once you find an
—servant role cahalag opportunity that you are interested in, you can sign up
MISSIONARY online or contact the perzon in charge.
1 If you do not find one that fitz or you just want to
’ ¥ | continue in your current ministry, click here to signup
and share the opportunity you are interested in.

Search By Ministry Search By Last Added

Search By Skills

Results For Find By Ministry: Worship Celebration (7 found)

Actors On Call
Servant Role
Ministry: Worship Celebration

Description: Join the lean, mean drama team! Step into a variety of dramatic
roles.

Display more details... Make A Commitment | M Save For Later

Artists Anonymous

Servant Role
Ministry: Worship Celebration
Description: Do you have an artistic flare? Use your talent to enhance the look of
various ministry areas.

Display more details... Make A Commitment | W Save For Later

This is the Ginghamsburg Servant Catalog
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Search By SkKills

hide skills list

-Age {required to select one)
Adult

-Misc
ad Church Member

Arts
B :ciin g/Drama Celebration/Event Design o ancing

] Decorating/Layout Graphic/Design B 1iedia Editin g/Producing
B nusician Photography M vocaist

Building Upkeep

A Building Repair/Maintaining Cleaning | Gardening/Lawn

| Lifting/Hauling Room Setup/Arranging

Business Administration

Al Accounting/Finance B sdvertising/Pu blicizing ol Managing/Organizing
B office/Administration B Retai Buziness d Writing/Editing

This shows how you can search by skills/interests

What Is The Web-Empowered Church?

The Web-Empowered Church (WEC) is a ministry of the Foundation for Evangelism ( www.evangelize.org). The
mission of WEC is to innovatively apply WEB technology to EMPOWER the worldwide CHURCH for ministry.

WEC will help churches around the world expand evangelism, discipleship, and care through the innovative application
of Internet technology. WEC web-based tools and training will help make church ministries more efficient and effective,
and will extend ministry impact to a world in need of Jesus (See www.webempoweredchurch.org/jesus). We want to
fuel a worldwide movement using the Internet to point the world to Jesus Christ, to grow disciples, and to care for
those in need. Our desire is to use the web to empower the church to become a truly 24 hours per day 7 days per
week ministry that is not constrained by walls or distance or time.

If you would like to find out more about WEC or our tools, or support us in any way, please go to our website for users:
www.webempoweredchurch.com and for software/web developers: www.webempoweredchurch.org
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Users Manual

To setup and use the Servant Matcher extension, you will need to do the following:

Install The Extension

Create Or Set the Data Folder
Add The Extension

Configure The Options

Add New Or Update Existing Contacts
Add New Ministries

Add New Skills (optional)

Add New Ministry Opportunities
9. Change The Look

10. Test It Out

11. Change Group Type Names

© N O ODN =~

The following will take you through each step:

Install The Extension

The first step you need to do is to install the extension — WEC Servant Matcher (wec_servant) -- with the extension
manager. You can get it by going to Tools section and choosing “Ext Manager” on the main action menu (usually on
left-side). Then in the dropdown Menu at the top, select “Import Extensions” in the Menu at top. Then type
“wec_servant” or “wec” in the “Extensions in TYPO3 Extension Repository” and click on the “Look up” button. You
should then find the Servant Matcher extension.

If you have never installed this, then you will see a red arrow to the left of “WEC Servant Matcher” and you can click
on that to install. If it has been installed (it may be if using the WEC Starter package, depending on your version), you
can click on the green arrow to the left of the extension or the name of the extension and then load the newest version
by clicking on the Import/Update button. It is highly recommended to install the new extension in the "local" folder
(LOCAL: typo3conf/ext/wec_servant).

When you do install it, please be sure to Import Static Data after it is installed. You will see this on the Servant
Matcher Information page in the Extension Manager as well as right after you install the extension.

Create Or Set The Data Folder

You can now create a new Storage Folder or use the global Storage Folder that will have your data for the Servant
Matcher in it. We recommend to use a new Storage Folder because there can be many records and you can keep
everything in one place. Also, with separate Storage Folders, you can make different Servant Matchers with different
data. It is certainly possible to place all the data in the global Storage Folder too — the extension works with either
option.

If you want to put the Servant Matcher information in its own Storage Folder, you can do this by: create a new
SysFolder by going to the page where the Servant Matcher is installed. Choose “Create New Record” and “Page
(inside)” as the New Record type. At the New Record, choose SysfFolder as the type of new record. Add a title like
“Servant Storage” and you will likely want to un-hide it by clearing the Hide Page checkbox. Once you are done, go
ahead and Save this record.

Add The Extension

To add the extension, you can create a new page first by choosing “Create new record” and choosing “Page (inside)”
as the New Record type. Unhide the page and name it in the Pagetitle with something appropriate. Or, if you already
have an existing page to add it to, just select the page.

Then to actually add the extension to the page, click on “Create new record” and choose Pagecontent for the type of
New Record. When it brings up the new Pagecontent element, select "Insert Plugin" as the Type, and then choosing
“WEC Servant Matcher” in the Plugin drop down menu. You can also name it here in the Header and put something
just for reference like “servant matcher”. So this does not display, be sure to set the Type: under Header to “Hidden”.
When you are done with this, save and close it.

Configure Options
After you create a page and add the extension, you can bring up the Flexform so that you can change options, you
must edit the Servant Matcher pagecontent.

One very important setting that you must do is let the extension know about the data storage folder you have set. You
can do this by setting the Startingpoint in the Main tab. Set it to the “Servant Storage” Folder you just created or the
global Storage Folder by clicking on the Choose File button and selecting that folder.
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| WEC Servant Matcher hd
DEF:
Main Cptions Fields Administrator Preview Text
Title of Servant Matcher: |
Allow To "Find By Ministry"
Allow To "Find By Priority/Needs" D
Allow To "Find By Last Added"”
Allow To "Find By Skills"
Template file | ||:|
TMPL HTML
| [ Brows... ]
Startingpoint: I — |E|:_“"| (] Servant Storage [687]
= =
upage

Example of the Servant Matcher FlexForm

The following is a description of each option that is available in the FlexForm:

MAIN

FLEXFORM OPTION

Title of Servant Matcher
Allow To "Find By Ministry"

Allow To "Find By
Priority/Needs"

Allow To "Find By Last Added"

Allow To "Find By Skills"

Template File

DESCRIPTION

What you want displayed at the top and used in email description. This is optional but allows you to
add it here.

Can search by drop-down ministry list. This ministry list is based on all ministries that are in
fe_groups that are of type=Ministry.

Can search by Priority/Needs from drop down list. The values available are: “Normal”, “Urgent”,
“High”, “Low”, and “Special”. These priorities can be changed in the pi1/locallang.php and
locallang_db file and can be set to any naming convention you would like.

Can search by “Last added” from a drop down menu. The options are “In Past Week”, “In Past
Month”, “In Past 3 Months”, and “In Past 6 Months”.

Can search by list of skills. All skills are shown as checkboxes. They can be grouped in sections
when set with groupBYy field for each skill. If you do not have any skills available or this is not
checked, then you will not be able to “select by skills”.

Select and choose the template file for this Extension page. If you do not define one, then the
default template will be used. You can also define a template through TypoScript constants and/or
the Constant Editor (see below).

Startingpoint

OPTIONS

Choose which Data Folder you want the data to be stored in and retrieved from. We highly
recommend you set this up and keep all data in one place. If you do not choose a Startingpoint
data location, then it will store and pull data from the current page.

FLEXFORM OPTION

DESCRIPTION

How Can Respond?

Show All Of Description?

TYPO3

Will choose how you want people to respond:

- No form — if just want them to respond by email, address or phone # given.

- Interest form — the user can send an email to contact saying they are interested in opportunity
- Commitment form — the user can send an email to contact saying they are committed

- Interest + Commitment — if you want both options available

If you want the full description to be listed, choose this. Otherwise, the default is to show a
shortened description where they have to click on “More” to see the rest of the description. The
More opens up in CSS the full description. The purpose of this option is if you have many
opportunities available, you can see and scan 20+ easily in a shortened form.
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FLEXFORM OPTION

Can Save For Later?

Require Login To Sign up?

FIELDS

DESCRIPTION

If you want them to be able to save a ministry opportunity for later, then check this. If they can save
it for later, they can browse and choose as many as they want. This is a nice feature to allow, but if
you want a simplified interface or do not have many opportunities (i.e., < 30) , then you can disable
this.

If you want the user to be logged in before they can signup/commit then check this. If this is
checked, then the buttons will not display unless they are signed in — you may want to note that in
your instructions.

FLEXFORM OPTION

DESCRIPTION

Fields to DISPLAY for showing
opportunities

Fields REQUIRED for signup
form

Fields to DISPLAY for signup
form

ADMINISTRATOR

You can customize which fields will be displayed for opportunities. If this is not set, then all fields in
the template will be used.

You can select certain fields as required for the signup form. If these fields are required, the user
must enter something in the field(s) before it can be sent. If this is not set, then no fields are
required.

You can select which fields to display for the signup form. If this is not set, then all fields in the
template will be displayed.

FLEXFORM OPTION

DESCRIPTION

Administrator(s) UID or
username (sep. by comma)

Contact name for all outgoing
email

Contact email for all outgoing
email (i.e., admin@web.com)

Notify email to receive ALL
contacts

PREVIEW

FLEXFORM OPTION
Is This A Preview Only?

Title Of Preview

Preview Button Name

How Many To Preview (0 = just a

link)?
Length for Description Field?

List of any administrators for this extension. The administrator(s) will have access to the admin
menu and all of its functions. You can list the Typo3 fe_user UID or their fe_user username.
Separate each by a comma if there is more than one.

i.e., jsmith, mswanson, efallow, 214

An additional option is that you can set an admin so that they only have access to a given
ministry(s). To do so, you add a : after the username/user_uid and then list the ministry name. If
there are spaces in the ministry name add a “_'. This must match exactly with what is in the
fe_groups. If you want multiple ministries, then list each one with a | separator. An example should
be helpful:

i.e., jsmith:cell_group_ministry,mswanson, efallow:childrens_ministry|youth_ministry,214

The contact name for all outgoing email.

The contact email for all outgoing email. If it is left blank, then the contact person for the opportunity
will be used. If there is none for that, then the defaulknobody@nowhere.con® is used.

If you want to receive all interest requests and commitments at one email address, you can set this
to a valid email address. With this set, all emails will ALSO be sent to here as well as the contact
person. If there is no contact person or this is a custom ministry, then the notify email will receive it
if set.

DESCRIPTION

Mark if this is a preview. A preview is a shortened view of a list of ministry opportunities based on a
given ministry. It is useful to put on other pages, not the main Servant Matcher page. Note that if
you set this, you will only see a preview and the options below will be used.

The title that is above the preview.

The button/link text that is at the bottom of the preview. This will take you to the actual Servant
Matcher page that is linked in (see below).

How many entries for the given “ministry” to show. If you just want a link, you can set this to zero
and you will just see a link that will go to the Servant Matcher page.

How many characters of text you want to show for each entry. This is the description field that can
be 200+ characters, and so you will likely want to limit it. The default length is 64 characters.

Which Ministry To Preview?

Choose Servant Matcher Data
Folder

The ministry you want to preview. If you do not choose one, then it will show all ministries.

This should be set to where you have the Servant Matcher data located.

Choose Servant Matcher Page To

Link To

TYPO3

This should be set to the page you want to link to. If it is not set, then there will be no link — you can
add your own on the page.
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TEXT

FLEXFORM OPTION DESCRIPTION

Header Text For any header text that goes on the main form, you can add it here. You can include any HTML
code that you would like. This is optional.

Contact Form You can add any instructions or header that you want on the top of the contact/commitment form.
Header/Instructions (optional)
Contact Email Header text If you want to include a header text before the main contact email that is sent out when a user
(optional) submits the Contact form. Note that this form is sent to the Contact person(s) email.
Contact Email Footer text If you want to include any footer text after the main contact email that is sent out when a user
(optional) submits the Contact form.

After you are done setting the options, then you need to save the data by clicking on the Save or Save & Close icon
button.

Add New Ministry

To add a new ministry, you just go to your “global” Storage Folder and "Create New Record" and choose "Website
usergroup”. This is a fe_group (front-end group) in the Typo3 terminology. You will want to put this in the “global”
folder as opposed to the Servant Storage folder because usergroups are global and can be used in various places.

You will want to create a usergroup that has a Type of Group = Ministry. Note that if you want to change the
terminology for calling these Type of Groups, see below for “Change Group Type Names”. Looking at the structure of a
record, you will see the following fields:

Field Name Field Description
Grouptitle The title of this ministry.
Description Description of what this ministry area is all about [optional]
Access Type Type of access for this group. Usually will be marked public.
Type of Group The type of group this is. You can create your own types. This must be marked Ministry.
Administrator list A list of administrators that have access to it.

You can also change a given Website usergroup to a ministry by just setting the “Type of Group” to Ministry.

Add New Or Update Existing Contact

To create a new contact, you just go to your “global” Storage Folder and "Create New Record" and choose "Website
user”. This is a fe_user (front-end user) in the Typo3 terminology. If you create this in your Servant Storage folder, the
users will not be accessible outside of this extension and so it is recommended to put these in your global Storage
folder. If you already have existing site with Website users, you can just edit these and set them as Ministry Contacts.

If you are creating new users, you need to set the username, name, password, and select a group(s). There is only
one necessary field for the Servant Matcher that you need to set in the Website user field: it is the “Is Ministry Contact”
field and is found at the very bottom.

Field Name Field Description

Is Ministry Contact A checkbox where you will set this and this will then allow the extension to know this is a contact and they
can be selected.

If you have already created contacts or have existing users, you can then just edit the fields and set the “Is Ministry
Contact” field so they are now recognized as Ministry Contacts for the Servant Matcher.

Add New Ministry Skills

Skills can be actual skills or interests (i.e., “Woodwork”, “Teaching”, “Computers”, “Musician”, etc.), or passions (i.e.,
“Helping Homeless”, “Missions Work”, “Youth”, etc.) or spiritual gifts (“Teaching”, "Leadership”,
"Administration”,”Giving”, "Helping”, "Evangelism”, etc.) or times ("Weekend","Wednesday night", "Saturday", etc). You
may also add on demographics or age groups interested in (i.e., “Singles”, “Youth”, “Children”). The Skills system is
very flexible, and should suit many needs. However, it will take some thought & planning to set it up well for your

church or ministry.

If you are wanting to use “skills” for your ministry opportunities, you will need to create these skill records. To do this,
you can just go to your Data Folder and "Create New Record" and choose "Ministry Skills". Looking at the structure
of a Ministry Skill record, you will see the following fields:

‘ Field Name ‘ Field Description

Skill Name The name of the skill, interest, or spiritual gift.
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Any additional Any additional description of the skill/interest/gift [optional]

description

Group this by Any grouping to group by — put the group name here. This will put the group name as the header of the list
of skills for this group. Note that you must match the text for this exactly for skills to be grouped together.
[optional]

Sort order Any sort order (descending, from highest to lowest) so 1 is lowest and 100 is highest. This sort order will
effect the total sort order. If items are grouped, then the item with the highest sort order will be used for
sorting. [optional]

Required group If this is a required group. then you can set this. If it is required — what it means that at least one option out

of the given skills in this group must be selected. If one is not selected in a required group, then the
extension will give an error until one is selected.

The values for this are:

0 (default) : not required. If this is the case, you do not need to enter anything.

1 : yes, this group is required.

2: yes, this group is required and this is set on as a default. You can have more than one set as the default
in a group.

Add New Ministry Opportunities

To create this content, you just go to your Servant Storage folder and "Create New Record" and choose "Ministry
Opportunity". Note that you can create this in your current page where the wec_servant extension is IF it is used in
only one place/page. However, if you have it on more than one page or used throughout your site, then we would
recommend to save these Ministry Opportunities in the Global Storage Folder.

Looking at the structure of a Ministry Opportunity record, you will see the following fields:

Field Name Field Description
Name Of Ministry Main title of this ministry opportunity.
Opportunity
Description Description of what person will do. You can have linebreaks and HTML tags in this.
Ministry Selection of all ministries that are available. Points to fe_group table where type is = Ministry.
Contact Person fC_olgtact person available. You must have people setup as fe_users and then set the is_ministry_contact
ield.
Location Where this is located at.
Days/Times Needed What times needed for.
Priority Of Need Select the priority. Normal / Urgent / High / Low / Special (optional)

Skills / Interests Needed | List of skills available. Whatever has been created as a WEC Ministry Skill will be listed here.

Contact Info (if needed) | Any extra contact info (beyond the contact person)

Misc Description Any additional information to describe this opportunity. You can have linebreaks and HTML tags in this.

Qualifications Any qualifications needed for this opportunity. You can have linebreaks and HTML tags in this.

Start The date the opportunity should start at [optional]. Leave this blank if the ministry opportunity has no start
or stop period.

Stop Tthe datg tge content should finish [optional]. Leave this blank too if the ministry opportunity has no start or
stop period.

Note that you can add linebreaks and HTML tags (i.e., <b>, <i>, <span style="color:#RRGGBB">...etc) to format some
of these fields better. The fields that support this are: description, Misc Description, and Qualifications.

Setup the Template

a. Create an Extension Template Record
In general we recommend installing an extension template record to the Servant Matcher page. This extension
template will store the Template constants. To install an extension template record, see the How-To at:

http://webempoweredchurch.com/support/howtos/single/add_an_extension_template_record.

b. Install the Static Template

The static template contains the information used by the web browser to display the Servant Matcher. The Servant
Matcher static template can be installed in your site's main Template Record. The name of the Static Templates
required by the Servant Matcher is WEC Servant Matcher template.

Internet Link: Instructions for adding the Static Templates can be found in the how at
http://webempoweredchurch.com/support/howtos/single_howto_article/add_a_static_template.
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Change The Look

You can either refine or totally redo the look for the Servant Matcher to fit your needs. Using the Template system and
Constant Editor, you can create a new look for the overall page. You do this by changing the template and by setting
the color, font, and CSS constants. The default template is called wecservant.tmpl and is in the extensions folder under
/pi1 (typically typo3conf/ext/wec_servant/pi1). You can edit and create your own template file and then upload it using
the FlexForm configuration when you set up your page.

If you do edit the template file or create your own CSS file, we recommend that you put it in its own location outside
the extension folder. You can edit it and then upload it using the Filelist utility. We also recommend to put it in a location
like fileadmin/wec_servant/. You have to create the wec_servant folder in the root of fileadmin. To let the extension
know about this new location, you need to set the templateFile variable. You can do this in one of the following ways:

a. Choose the Template file in the FlexForm

You can open up your pageContent and you will see the FlexForm. On the “Main” link, you can choose the Template
file. See above in “Configure Options” for complete details. Note that if you set it this way, that whenever you make a
change, you will have to set this file in this way.

b. TypoScript
In the template's TypoScript Constants section, set

page.templateFile = fileadmin/wec servant/my wecservant.tmpl

Note that using this way, you can easily change the template and just clear Cache to try different settings.
c. Constant Editor
See below in the Configuration section to see how to change the templateFile constant.

You can also just edit the constants to change the position, color, and text font and size for much of the WEC Servant
Matcher extension. The constants that can be changed are listed in the 1.4.2 Configuration section. You can set these
in the Constants Editor or directly in TypoScript.

Test It Out

Once you have setup all the previous information, you can now test out the extension. To test it, you can select the
page where the wec_servant extension is on, and then click the “View” action in the action bar. Or you can right click
on the page with the wec_servant extension, and choose View. This will open it up in a new window.

If you like how it looks, you are ready to go. Most likely, you will want to make changes in the look, layout, or add new
ministry opportunities or skills. You can go ahead and add as much as you would like, save it, then test it out over and
over until you are happy with it.

Change Group Type Names

The wec_servant extension already comes with three predefined Group types: Ministry, Class, Small Group. If you
want to change the name of these or create or delete the given ones, you need to go to your root folder. This is usually
done by clicking on the World icon at the very top of the page tree. Then find the listing for “Group Type”. You will see
these listed, and you can add more, change these, or even delete these. Note that the Servant Matcher extension is
setup to work with the Ministry Group Type so do not delete that — just rename it. The other group types are not
currently used but for future extensions.

Looking at the structure of a record, you will see the following fields:

Field Name Field Description

Name of Group Type The title of this group type. Examples of types for churches and ministries might be: Ministry / Small
Group / Class / etc.

Description of Group Type Description of what this group type is [optional]

TYPO 3 EXT: WEC Servant Connector-10



F.A.Q.

The following are questions that may help you better understand and use this extension:

Q: When | get to creating a new Ministry Opportunity, the Ministry field is blank? Or the Contacts or Skills are
blank?

This problem may be caused by one of two problems:
1) Make sure that the Group Types are loaded in. Go to the Extension Manager, select the WEC Servant Matcher
and Import the Static Data.

2) The Startingpoint page is not set. Go to the Flexform for the Servant Matcher and set the Startingpoint to the folder
that has the Ministry data.

Q: How can | setup skills right? | am not sure | understand how that all works.

A: The skills system allows you to set “skills” for each ministry opportunity. These “skills” can be actual skills or
interests or passions or spiritual gifts or whatever fits you. You can even mix them together. The goal is to create
something that is helpful to people using your website and this Servant Matcher.

Perhaps easiest way is for an example or two to explain the “skills”. Also, we would recommend that you check out
www.ginghamsburg.org/serve to see how they are used in a variety of ways.

Ministry Opportunity “Skills” / Interests
Teach Children's Class on Sunday Morning Teaching, Children.
Church Fix-up Day Yardwork, Cleaning, Hauling, Serving, Repairing.
Small Group Leader Teaching, Facilitating, Church Member.
Greeter For Sunday Service Friendly, Helping Others.
Feed Homeless At Soup Kitchen Helping, (passion for) Homeless/Disadvantaged/Poor,
Usher Helping Others, Responsible.

Q: How can | configure for different needs/priorities? Why should | use this?

A: The needs/priorities allow you to alert your ministry group of certain needs that are higher priority than others. So, if
you have an immediate need, you can let them know. You may not want to use it, but this is available. It is easy to set
and update the priority in the Admin or Backend interface.

If you would like to change the names of the priorities, you would need to change the locallang.php file and the
priorityLevelO...priorityLevel5 values. And also change the values in locallang_db.php in the pi1/ folder of the extension
under tx_wecservant_minopp.priority.l.***. If you want to shorten the list, you can delete those you do not want, and
the system should handle it. You can add up to 9 different needs/priorities.

Q: How do | put the opportunities on my other ministry pages?

A: It is not too difficult. You just need to create a new PageContent element with the wec_servant plugin. And you will
go to the Preview section in the Flexform and set it as a Preview. You must point back to the page of the original
Servant Matcher data. It should be that easy and definitely check out the options for Preview.

If you would like to make the Preview look different, you can stylize the template of preview in
#HHTEMPLATE_PREVIEW### in the wecservant.tmpl template file.

Q: | already have a Typo3 site setup, how can | update for existing users and groups?

A: You should go through the “Website user” list which is usually found in the main “Storage Folder” of your website.
You can search that for any staff or people who should be contacts. Then edit the user record and set the “Is Ministry
Contact” field for each one that is a contact. Once you do that, they will appear in the list of contacts.

Q: How can my staff keep their own opportunities up-to-date?

A: If they are set as contacts (Is Ministry Contact), then all they need to do is login to their account on your website,
and then go to where the Servant Matcher is setup. They can then look for the ministry opportunities and if they can
edit one, they will see an “Edit” button. Once they click on this, they can change and update any of the fields for this
opportunity.

Only users who are set to “Admin” can actually add new opportunities or delete existing ones. You can set up Admins
in the Admin menu by setting their “Is Ministry Contact”.

Additionally, you can setup in the Backend, so that users can edit the Backend records and create these ministry
opportunities. The Front-End way just makes it more flexible for users.
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Q: What if someone wants to signup but no opportunities fit with them ?

A: That is a good question and we added a way to handle this. Please look at the Allowing To Signup for Custom
Ministry in the Configuration section below.

Q: | want to add linebreaks and/or style options to the Description and other fields. How can I do that?

A: You can now add linebreaks and some HTML tags to the Description, Misc Description, and Qualifications fields for
the Ministry Opportunity record. An example of this might be:

This is
#1 part
#2 part
#3 part
This is

a
1
2
3
a

<b>description</b> of this opportunity. It has three key parts:
here

here

here

<span style="color:#FF0000”>red lettering</span> here.

Q: How can I allow to view a single item?

A: You can add the ##VIEW_SINGLE### marker to the template. It is not included by default. Also, if you know the
ministry opportunity you want to link to directly, you could hardcode a link such as
http://www.mysite.com/serve/?tx_wecservant[single]=42 where 42 is uid of the ministry opportunity you want to link to.

More questions coming as they are received...please send us yours!
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Configuration

The following is for site developers/administrators who want to setup this extension on their system.

TypoScript Reference

A number of constants are setup so you can customize the extension to fit your needs.

To change the constants, you can either use the Constants Editor or change them in TypoScript. Both ways are shown
below. First though you will need to create a new template. If you already have a template, then proceed to the Edit
Constants or Change Constants in TypoScript below.

Create New Template

First, before you edit constants, you will need to create a new template. Creating a template is easy.

1) Click on the page with the WEC Servant Matcher in the page tree.

2) Go to the Template action in the main menu. Click on “Info/Modify” in the upper right drop-down menu.

3) Choose “Click here to create an extension template” under “Create Extension Template”.
)

4) You can “edit the whole template record” and setup the name or change constants. See below.

Edit Constants In Constant Editor

Here are the steps to do that:

1. Select the page where your WEC Servant Matcher is installed
Select the Template icon

Choose Constant Editor in the drop down in the upper right.

Choose PLUGIN.wecservant_pi1 from the Category.

o & 0N

Choose one or more of the constants by clicking on the checkbox. Doing this indicates that you want to change that
constant. When you are done selecting items, click the Update button.

6. Change the values to what you want. Click on Update button again to save them.
7. You can now preview your page and see the changes.

Below is a screenshot of what you will see in the Constants Editor:
Template Tools

D f:% Servant Role Catalog Constant Editor lvi
Path: ...inghamsburg.or.../Serve Others/Servant Raole Ca.../

EDIT CONSTANTS FOR TEMPLATE:

+E]+E:|d:

Category: | PLUGIN.TX_WECSERVANT_PI1 (19) [w]

Dimensions, widths, heights, pixels
Width Of Servant Matcher Content [plugin.tx wecservant pil.totalWidth]

[¥]s50p= |

Default: 550pa

Display Items Width [plugin.tx_weacservant_pil.displayltemWidth]
Default: 91%

Display Items Label Width (left-sid... [plugin.tx_wecservant_pil.displayltemlLabelWidth]
Display Items Label Width (left-side)

Default: 25%

Display Items Text Width (right-sid... [plugin.tx_wecservant_pil.displayltemTextWidth]
Display Items Text Width (right-side)

Default: 729

Signup Form Width [plugin.tx wecservant pil.formWidth]
95%
Default: 80%

The Constant Editor For The Servant Matcher
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Change Constants in TypoScript
You need to have a template defined in the installation of your Extension, or you can edit the root template for your
site. If you have not created a template, see the above how to create a new template.

1) Select the page where your Servant Matcher is installed.
2) Select the Template icon.

3) Choose Info/Modify in the drop down in the upper right.
4) Choose “Click here to edit the whole template record”.

5) Now you can add to the Constants or Setup field.

An example to add would be:

page.templateFile = fileadmin/wec servant/my wecservant.tmpl

6) You can then preview your page and see the changes.

Constants Available
The following are the constants available to change in the Servant Matcher extension:

PROPERTY DATA DESCRIPTION DEFAULT
TYPE
templateFile string The template file. EXT:wec_servant/
pi1/wecservant.tm
pl
totalWidth string The width of the display area for the wec_servant extension 650px
[ I
displayltemWidth string The width of the display item. A display item is a ministry opportunity 100%
that is shown.
displayltemLabelWidth string The width of the label (left side) for the item. 25%
displayltemTextWidth  string The width of the text (right side) for the item. Why this does not add up 73%
to 100% is to take into account the margin/padding on the CSS divs.
displayltemBackColor  string The background color for the the display item. #FFFFFF
displayltemBackColor  string The background color#2 fo the the display item. This is used if you #EOEOQEO
want to alternate background colors. Leave blank if you just want one
color.
\ I
formWidth string The width of the signup form. 90%
formLabelWidth string The width of the label (left side) in the signup form. 20%
forminputWidth string The width of the input field (right side) in the signup form. 78%
formTextAreaHeight string The width of a text area. 80px
formBackColor string The background color of the signup form. #EBEOFO
[ I
btnBackColor string The background color for a button. #888888
btnColor string The foreground(text) color for a button. #FFFFFF
btnHoverBackColor string The hover background color for a button. #AC0000
btnHoverColor string The hover text color for a button. #FFFFFF
I [
skillColWidth string The width for each column for skill listing. If you want two columns,

make it 50% (or half of your total width). If you want four columns,
make it 25%, or one column, make it 100%. You can also use fixed
widths here. These are only needed if you use skills. [optional]

33.00%

emailAtSubstitute string The character(s) to replace the @ symbol in the display of any email
addresses. This is used for spam protection when email addresses
are displayed. The default &#064; is the @ character. You can also &#064;
use “(at)” or “.at.” or whatever you would like. This is only for the
display — the actual mailto is encoded with Typo3.

maxMatchesToShow string The maximum number of matches to show. This is only useful if you
have a large number of entries and want to limit the amount. This was
added so that the server does not slowdown too much in doing
matches.

250
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staffDirectoryPage integer You can link to the WEC Staff Directory single page of a staff member
by setting the page id to the WEC Staff Directory. You can get this
page id from the Backend of your site. You may want to link to a single
view of the staff directory page if you have setup.

Note: If this constant is set, then the extension loads in WEC Staff
Directory tables to match the fe_user id with the staff directory id. The
link is through tx_wecstaffdirectory_pi1[curstaff]=#.

Template File

The template file is where the template is stored to determine how the Servant Matcher will be displayed. It contains
HTML code along with Template Markers that show where the data is inserted. In the template file, you will find several
template sections — one for the main page, one for an item view, one for the signup form, and another for the admin

menu.

The following details the template sections and template markers. You can modify these to suit your needs. To create
your own, just copy the whole template section, rename it to whatever you would like (i.e.,
#HHTEMPLATE_NEWTYPE###) and then alter the content and setup as you would like.

TEMPLATE MARKERS

DESCRIPTION

#HHTEMPLATE_PAGE### -- the main page

##HJAVASCRIPT_CODE####
HHITITLE#HH
#HEADMIN_LINK###

An internal field that must be present for the toggle skills to work.
The title of the page that is from the Flexform Title.

Where to put an admin button...which only those defined in Administrator will see.

#HIVIEW_SAVED_MINOPPS_LINKi###

The button / link that will allow you to view saved ministry opportunities.

##H#PRINT_SAVED_MINOPPS_LINK###
#HRESPONSE_MSG_TEXT##H#

##4FIND_BY_MINISTRY_HEADER###
##4FIND_BY_MINISTRIES_HEADER###
##4FIND_BY_NEEDS_HEADER###
##4FIND_BY_LASTADDED_HEADER###
##4FIND_BY_SKILLS_HEADER###

###FIND_BY_MINISTRY###
#HIFIND_BY_MINISTRIES###
##HFIND_BY_NEEDS###
##HFIND_BY_LASTADDED/###
##HFIND_BY _SKILLS###

##H#TOGGLE_FIND_SKILLS###
###TOGGLE_FIND_SKILLS_OFF###

The button / link that will allow you to print saved ministry opportunities.
Any message that is shown for errors or responses on actions that the user made.

These are the headers (text info) for showing the Find By.... The actual text is
defined in locallang.php.

These are the actual selection interface for each. For skills and find_by_ministries,
this is checkbox list of options. For all others, it is a drop-down menu list.

If you do use the skills and you have a lot, you may want to hide the skills unless
they click on a button. If you wrap these template markers around the
FIND_BY_SKILLS, this will allow that.

#HTOGGLE_FIND_MINISTRIES##H#
#HTOGGLE_FIND_MINISTRIES_OFFi##
#

###DISPLAY_RESULTS_HEADER###
#HDISPLAY_RESULTS###

You may want to hide the full ministries list until they click on the “Show...” button. If
you wrap these template markers around the FIND_BY_MINISTRIES, this will alow
that.

This is the header for the display results.

This is the actual listing of “display items”.

##HSIGNUP_BTN##H#

The signup button.

###COMMITMENT_BTN###
###LAST_10_ADDED_BTN###

##HFIND_URGENT_NEEDS_BTN###

#HHIVIEW_SINGLE##H#

The commitment button.

A button that when clicked on will show the last 10 updates of ministry
opportunities. You may want to use this instead of FIND_BY_LASTADDED for
simplicity.

A button that when clicked on will show the Urgent Needs. You may want to use
this instead of the drop-down if you just mark your priorities as Urgent/Normal.
Also, you can change the name “Urgent” in the locallang file so this can be “High
Priority” or whatever you would want to call it, but will show the highest priority
needs.

Allows to view an item separately in its own view. Will put a 'View This' (can change
text in locallang -- view_single) link.

[ I
#HHTEMPLATE_DISPLAYITEM## -- showing one item (ministry opportunity)

#HHHITEM_EVENODD_DISPLAY###

TYPO3

The style that must be attached to the displayltem div if you want to support
alternating display colors for each item in the list. If alternating colors are not used,
this can still be used for setting the background color.
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#H#HMINISTRY_INFO###
#HENAME###
###DESCRIPTION7#H#H##
#HIPRIORITY##H#
#HILOCATION###
#HITIMES_NEEDED###
##HIMISC_DESCRIPTION###
##HIQUALIFICATIONS###
#HESKILL S#iHE
#HICONTACT_INFO###
##HCONTACT_PHONE###
###CONTACT_EMAIL##HE

##H#SHOW_MINISTRY_INFO###
##H#SHOW_NAME###
###SHOW_DESCRIPTION##
##H#SHOW_PRIORITY###
###SHOW_LOCATION###
###SHOW_TIMES_NEEDED###
###SHOW_MISC_DESCRIPTION###
###SHOW_QUALIFICATIONS###
##HSHOW_SKILLS###
###SHOW_CONTACT_INFO##H#
###SHOW_CONTACT_PHONE###
###SHOW_CONTACT_EMAIL###

#HHITEMLABEL_MINISTRY_INFO###

#HHHITEMLABEL_NAME###

###I TEMLABEL_DESCRIPTION###
###ITEMLABEL_PRIORITY###
#H##ITEMLABEL_LOCATION###

The actual data for the item. This will only display if the field is actually displayed.

Whether to show the field. If the field is turned off / hidden, then the whole field
(label + data) will not be shown. The field is hidden through a display:none in the
CSS.

The label for an item. The default comes from locallang.php in the extension folder.

###ITEMLABEL_TIMES_NEEDED###
###I TEMLABEL_MISC_DESCRIPTION###
#HHITEMLABEL_QUALIFICATIONS###
#HHTEMLABEL _SKILLS###
#HHITEMLABEL_CONTACT_INFO###
#HITEMLABEL_CONTACT_PHONE###
#HITEMLABEL_CONTACT_EMAIL##H#

#HHTOGGLE_ITEM###
###TOGGLE_ITEM_END###

#HSIGNUP_BTN##H#
##H#COMMITMENT_BTN###
#HISAVE _ITEM##H

#H#HEDIT_BTN#HHE

###SHOW_CONTACT_STAFFLINK##H

If you only want some information shown initially, and then if they want more, they
can click a link (i.e., “Display More Info”) to see the rest. This allows shortened
display listings without having to go to a new page.

The signup button.
The commitment button.

The link checkbox which will allow the user to save the item for later. In this way,
they can look at a variety of items and sections, and save only the ones they are
interested in. Note that this function uses cookies to maintain the list.

A button that will only show if can edit this ministry opportunity. This will only be
available to administrators and the person who is the main contact for the given
ministry opportunity.

If the staffDirectoryPage constant is set, then these are filled in. The

###ITEMLABEL_CONTACT_STAFFLINK| CONTACT_STAFFLINK is a link to the WEC Staff Directory page. You can change

i
###CONTACT_STAFFLINK###

the link text or the label through locallang 'contact_stafflink' and
'itemlabel_contact_stafflink'.

#HHTEMPLATE_SIGNUPFORM;#H# -- form to signup or make a commitment

###ACTION_URL#HE
##HHIDDEN_VARS##H#

###FORM_HEADER###

##HFORM_ERRORG###

The URL to go back to this page and handle the form. This must be in the template.

For hidden vars that wec_servant uses for internal purposes. Please keep this
otherwise the form will likely not work.

The title of the signup form and any other header information you may want to
include.

If there are any errors from submitting a form (i.e., a required field is missing), this
will show those errors.

###SIGNUP_TEXT###
###SIGNUP_INSTRUCTIONS###
###SHOW_REQUIRED_TEXT###

##HSHOW_NAMEG### begin/end
##HSHOW_EMAIL### begin/end
##H#SHOW_PHONE### begin/end
##HSHOW_ADDRESS### begin/end
#HSHOW_MESSAGE;#### begin/end

TYPO3

The text shown AFTER they signed up for one or more ministry opportunities..
The instructions of how to signup.
The instructions shown if there are required fields.

This is a wrapped area that will be hidden if it is not selected in the display signup
field in the Flexform. We use wraps like this (as opposed to
#H#HSHOW_MINISTRY_INFO### above) because some of the sections have
multiple fields.
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#iHFORM_NAME### This is the form label fields that will show up if the section is shown.
#iHFORM_EMAIL#H#

#iHFORM_PHONE###

###FORM_ADDRESS###

#iHFORM_CITY###

##H#FORM_STATE###

#iHiFORM_ZIP#it#

##H#FORM_EMAIIL###

##HFORM_MESSAGE###

##HFORM_ATTACHMENT###

#HFORM_NAME_REQUIRED### This is for if the given field is required, then the
###FORM_EMAIL_REQUIRED### ##H#FORM_REQUIRED_MARKER### will be added. By default this is a red *
#i#HFORM_PHONE_REQUIRED### (asterisk).

###FORM_ADDRESS_REQUIRED###
##HFORM_MESSAGE_REQUIRED###

###VALUE_NAME### This is the given value for the form. These may be filled in by default if any of the
##HIVALUE_EMAIL### information is known. Or if they submitted the form and had incorrect or missing
#HHIVALUE_PHONE### fields, these will be used to keep the values in the form.

##HIVALUE_ADDRES S###
#HIVALUE_CITY#iH#
#HIVALUE_STATE#H##
#HIVALUE_ZIP#iHE
#HHIVALUE_EMAIL##H
#HIVALUE_MESSAGE###
#HHIVALUE_ATTACHMENT###

##VALUE_RADIO_BUTTON_VALUE## | You can preserve the radio button values in your form (when there is an error) by
putting this in the <input> field. The format is all uppercase of radio button NAME +
__+radio button VALUE. For example:

<input name="tx wecservant[Is_married]" type="radio" value="Yes"
###VALUE_IS MARRIED YES###> Yes

<input name="tx wecservant[Is married]" type="radio" value="No"
###VALUE IS MARRIED NO###> No

#HHSUBMIT_BTN_TEXT##H# The submit button text value for the form.

#iHCANCEL_BTN### The cancel button for the form.
#HHTEMPLATE_PREVIEW##i# -- allow to setup a preview of a given servant matcher
#HPREVIEW_TITLE### The title / header for the preview.

#HPREVIEW _ITEM_LIST### The list of items for the preview

#HIGO_BTN#HH The name of the button/link to go to the Servant Matcher
#HPREVIEW _ITEM##H The wrap for showing a single preview item.

#HHNAME##H} The name of the given ministry opportunity.

###DESCRIPTION##H The description of the given ministry opportunity.
#HHTEMPLATE_ADMINMENU### -- form(s) to do the admin menu

#HHEADMIN_>>>>>##H# These are the admin sections that are not explicitly detailed for now. You can look

at the template code and determine most of them from that. You can change the
admin menu by deleting or changing items, but it does not currently support any
additions.

CSS Configuration

This extension has extensive CSS support of all parts that are displayed. Some CSS can be put in directly to the
template file, if needed. However, we recommend that you change the CSS and setup your own file if you will be
modifying the look extensively. The CSS file can be found in ext_typoscript_setup.txt file in the extension directory
(usually this is at: typo3conf/ext/wec_servant/ext_typoscript_setup.txt).

You can override the CSS by creating your own CSS file and putting it in the fileadmin folder. You can edit and then
upload it using the Filelist utility. We would recommend to put it in a location like fileadmin/wec_servant/. After you go
to Filelist, you have to create the wec_servant folder if it does not exist. Then upload the CSS and/or template files
there. To let the extension know about this new location, you need to set the TypoScript page variable headerData to
include the CSS file. You can do this by changing the TypoScript Setup for a page. You also must clear out the old
CSS references. An example is below:

# Clear out the existing CSS
plugin.tx wecservant pil. CSS DEFAULT STYLE >

# Include the new CSS file on your page.
page.headerData.l1l0 = TEXT
page.headerData.10.value = <link rel="stylesheet" type="text/css"
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href="fileadmin/wec_servant/myextension.css"

Some CSS elements of note that should be mentioned are:

CSS ELEMENT DESCRIPTION
.tx-wecservant-content main content wrapper
.tx-wecservant-header main header
.tx-wecservant-navbar where the save/print min. opportunities links are
.tx-wecservant-button the display of a button
.tx-wecservant-displayltem the display of a ministry opportunity item in a list
tx-wecservant-multiList for skills, the display of multiple checkbox items in rows.
.tx-wecservant-selectForm the layout for the select dropdown menu(s) for choosing ministry, needs, and last added.
.tx-wecservant-form the signup form design & layout.

Multi-language
The text for this extension has been placed in the typo3conf/ext/wecservant/ folder under pi1/locallang.php file and
locallang_dp.php file. You can extend to support different languages by adding translations to this file.

To configure a different language, you should refer to the TYPO3 documentation and check out the
http://typo3.org/docume ntation/tips-tricks/multi-language-sites-in-typo3/ one-pagetree.

As an overview, you would set the following in TypoScript:

# Set up the language variable "L" to be passed along with links
= L

config.linkVars

# For German/Deutsch language, sys language.uid = 2
config.sys language uid = 2

config.language = de

config.locale all = de DE

# For Dutch language,
config.sys language uid = 1
config.language = dk
config.locale all = danish

Extending your signup form

You can add any additional information you want in your signup form. The basic fields of name / address / email /
phone can be added to or changed to whatever you would like. You can setup the form to handle input text,
checkboxes, radio buttons, text area, or other form inputs.

For an example template that has over 30 fields, you can look at the one in wec_servant/pi1/wecservant-ging.tmpl.
This is used by Ginghamsburg church.

To do this, all you need to do is:

1) Add to the template file

You should preferably have your own custom template file — you can add additional fields in the
HHTEMPLATE_SIGNUPFORM###

2) Additional fields must be in the format:

... name="tx_wecservant[field_name]” ....

whatever name you use as field_name, it must use underscores (no spaces). The name you use, will be output in the
email sent. So [is_married] will be shown as “Is married” in the email. Or [how_many_children] will be “How many
children”.

Also, if you want values put in, then you must put ##VALUE_field_name### in. This will only be filled in if it has the
value, which is only the case when the user entered in values, and one was required.

Some examples of form inputs include:

For selecting radio buttons about what service they attend:

<input name="tx wecservant
<input name="tx wecservant
<input name="tx wecservant
<input name="tx wecservant

attend service
attend service
attend service
attend service

type="radio" wvalue="Sun 9:00am" > 9:00am
type="radio" value="Sun 10:15am" > 10:15am
type="radio" value="Sun 11:30am" > 11:30am
type="radio" value="Sun 6:00pm" > 6:00pm

I
I
N
"

For whether they are married or not:

<input name="tx wecservant[Is married]" type="radio" value="Yes"> Yes
<input name="tx wecservant[Is married]" type="radio" value="No"> No
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For comments:

Enter Your Comments: <textarea name="tx wecservant[other comments]" cols="30" rows="3"></textarea>

3) Requiring fields

If you want certain fields to be required to be filled in, you can add an asterisk to the end of the field name. So
tx_wecservant[is_member+] would mean that the is_member field is required. The plus sign (+) will not be printed out
on the field name or in the output email. But if the user does not fill in this field, it will ask them again to fill in the field.
An error message that comes back will be like: “The 'Is Member” field needs to be filled in before you submit this”.

All text fields will require at least one character of input. A dropdown menu will require a selection other than the
default (zero value). For checkbox input, the field being required is not useful and so is not supported as required.

If the field is a radio button, the system will require that the user select one of the radio buttons in the group. However,
to make a radio button required, what you need to do is add a hidden one with a + sign in addition to the radio buttons.
This will let the system know that this is required. An example required radio button entry is:

<input type="hidden" name="tx wecservant|[Is married+]">

4) The limitations
With this system, you cannot format the email easily. They will be listed in whatever order is in the form. Also, there is
no validation on the form values...other than if they have values. Yet you can add whatever fields you want.

Allow to signup for custom ministry
If you want to allow someone to signup to serve but no ministry fits or they want a custom ministry— then this allows
that. What you have to do is this:

1) Create a link either in your header text (Flexform Text tab under Header Text) or in your template with:
#yourURL#/?makeCommitment=-2 or #yourURL#/?showlnterest=-2

or you can add the makeCommitment or showlInterest to your form too.

2) Then you need to make sure that the constant in locallang.php is set for 'admin_emai'l and 'admin_name'. If set,
then these will be used. An alternative is that you can use the notify_email option in the Administrator tab of the
Flexform. This will send to the notify_email instead.

3) You will receive the signups at the 'admin_email' constant or 'notify_email' config. It's that easy!

Linking directly to ministry or skill(s)

You can link directly to all the ministry opportunities associated with one ministry or with one or more skills. You may
want to do this so that on a ministry page, you can link to ministry opportunities only associated with that ministry. Or if
you want only certain skills/interests/etc. associated (perhaps Weekend Worship or *any* Youth events), you could add
a link to those directly. Below is how you can do this:

For Linking To A Ministry:

You just need to add 'showministry=[ministry name]' parameter to your url. First, you must know the URL to your
Servant Matcher. In the example below, you must replace 'http://www.yoursite.org/serve/' to where it is on your
website. Then you just need to add showministry="ministry name". If your ministry name has spaces, then replace the
spaces with the ' ' character. If there are other parameters in the URL, you may need to use &showministry=[ministry
name] instead of ?showministry=[ministry name]. ? is used for the first parameter and & is used for additional
parameters.

http://www.yoursite.com/serve/?showministry=Childrens Ministry

If you want to add the full code to an HTML element, you could link with something like:

<a href="http://www.yoursite.com/serve/?showministry=Worship">Serve with the Worship Team</a>

For Linking To Skill/interest/etc.:

You can add showskills_all (have to match all skills) or showskills_any (will match any skills listed). You can just have
one skill, or several, depending on your needs. If you do have more than one skill, you can separate them with the |
character. If you have characters in the skills/interest name, then use ' ' instead of a space. Each skill will be the text
representation given in the Skills list. Some examples will clarify:

http://www.yoursite.com/serve/?showskills all=Youth|Bible Study

http://www.yoursite.com/serve/?showskills all=Weekend Worship|Greeting.

<a href="http://www.yoursite.com/serve/?showskills any=Gardening|Discipleship">You can grow people
or plants</a>
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Handling Contacts without Emails

If you do not have or do not want to support emails for your contacts, or you have a generic contact, then you still want
to get the emails that are sent. This extension provides two different ways of handling email:

Notify Email in Administrator Tab

In the Flexform for the WEC Servant extension, you can go to the Adminstrator tab and look for the "Notify email to
receive ALL contacts". You can set one or more emails here. Make sure they are specified in the right format, i.e.
"myemail@email.com".

If you set an email here, you will receive all contacts, including ones that are set. If you have certain contact email's set
and others not, you may want to use the method below.

Set adminEmail in Local language

If you want a default email set, then you can set the 'adminEmail' local language variable. This is the fallback/default
email. You can set this by editing your extension template on the WEC Servant page -- go to Templates->Info/Modify in
the Backend. If an extension template does not exist, you can create a new one. Then you would add the following to
the SETUP field in the template:

tx wecservant pil. LOCAL_LANG.default {
adminEmail = myemail@mail.com

}
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Known Problems

There are no known problems with the extension at this time. Please report any bugs, suggestions, or comments to

the developer of this extension at servant(at)webempoweredchurch.org. You can also go to
http://webempowe redchurch.org/products/wec_servant/ to find more documentation, examples, tutorials, and the latest
version.

To-Do List

Plans for this extension include:

¢ Add time-based for ministry opportunities so user can search for opportunities at a given time (i.e., “on Sunday
morning”, “on Wednesday night”, “on Saturday morning”

Changelog

0.9.0 — Initial version released on 3/16/2006

0.9.1 — Made XHTML compliant.
Released on 3/24/2006.

0.9.2 — Fixed bug with signing up. Added address, city, state, zip preloaded for logged in user.
Released on 3/28/2006.

0.9.3 — Added confirm to delete buttons on admin menu. Fixed minor CSS issues. Added 'Show All' for
“Search by Ministry” so can see all opportunities easily. Add select all/clear all for list of opportunities.

Released on 5/27/2006

0.9.4 — Added ability to commit to a ministry (called Custom Ministry), if cannot find one that fits. Also, handle
the notify better and fixed a bug with that if have multiple emails. Added header text in Flexform so you do
not have to edit the template.

Released on 6/6/2006

0.9.5 — Added Danish translation (thanks Frederik M);Allow ministry contacts to add a new opportunity. Allow
admins to be only over a given ministry (see Administrator in Flexform), added stats tracking & system for
admins.

Released on 7/18/2006

0.9.6 — Added print button for page capability. Also receive a signup confirmation — which can print. Fixed the email
'from' so if set contact email will be used (handles spam filtering better).

Released on 9/28/2006

1.0.0 — Renamed from “Servant Connector” to “Servant Matcher”. Fixed problem with no contact for
opportunity will go to admin email now. Allow newlines and HTML tags in descriptions and qualifications
fields. Added optional ##FIND_BY_MINISTRIES### which will allow you to select several ministries at
once. Support radio button saving value on errors. Updated and fixed template and CSS. Code now
follows TYPO3 coding guidelines.

Released on 2/21/2007
1.0.1 — Fixed bug with radio button markers (could cause PHP error) and filling in and validating values.
Released on 2/22/2007

1.0.2 -- Add a single view. Can pass in showskills_any or showskills_all as GET param to show given skills.
Link to Staff Directory as option. Description, misc description, and qualifications are RTE fields in BE.
Only shows skills/interests that are associated with opportunities. Added admin stats so can see inactive
opportunities.

Released on 6/20/2007

1.0.3 -- Fixed extra div in template and minor template issues. Fixed error reporting formatting. Made XHTML
compatible.

Released on 7/6/2007

1.0.4 — FIXED: send out notify_email, wiz_icon file missing, handle start/end times. UPDATED: template and CSS
fixes for buttons, templates, centering. Print Page prints directly. Removed most inline CSS from templates
and code.
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Released on 9/18/2007

1.1.0 — Added Static templates (must add to +ext template). Fixed problem with email / contact name. All GetVars
now are plugin-wrapped.

Released 3/18/2008
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